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Introduction  

Equal Justice Works seeks results-oriented host organizations for the Veterans Legal Corps, an exciting 

initiative to help improving the lives of low-income veterans by providing an array of targeted legal 

interventions designed to combat a range of issues, from accessing earned VA benefits or pensions to 

removing barriers to employment. This AmeriCorps program provides accepted host sites partial funding 

for up to two AmeriCorps Legal Fellows and two to four law students, and a chance to be part of a 

nationwide movement toward closing the justice gap for low-income individuals. Selected organizations 

will act as hosts to Fellows and law students providing direct legal services to military veterans from all 

eras of service, as well as their immediate family members and active duty servicemembers. 

Equal Justice Works received funding from the Corporation of National and Community Service (CNCS) 

in May 2013. This three-year grant (which requires a reapplication every year) supports up to 40 Fellows 

and 360 law student members focused on providing legal services to low-income and homeless veterans 

to address a wide array of issues. Qualified organizations will propose outcome-driven projects that 

demonstrate both experience and success in the provision of services to members of this military 

community. Those projects may be specialized – for example, by focusing on appealing VA benefits 

rulings – or more general, such as providing holistic wraparound services addressing housing, public 

benefits, and other quality of life issues.  

About Equal Justice Works 

The mission of Equal Justice Works is to create a just society by mobilizing the next generation of 

lawyers committed to equal justice. We provide leadership to ensure a sustainable pipeline of talented and 

trained lawyers are involved in public service. Equal Justice Works provides a continuum of programs 

that begin with incoming law school students and extend into careers in the profession. We provide the 

nation’s leading public interest law Fellowship program and offer more postgraduate, full-time legal 

positions in public service than any other organization. For more information about Equal Justice Works 

AmeriCorps Legal Fellowships and Equal Justice Works, please visit www.equaljusticeworks.org 

 

Veterans Legal Corps Overview 

Supported by CNCS, the Equal Justice Works AmeriCorps Legal Fellowship program was created in 

1993 to address gaps in the legal aid community through direct representation, volunteer development, 

and community outreach. AmeriCorps Legal Fellows provide legal services to thousands of people across 

the country. Fellows have worked in a variety of issue areas including veterans’ assistance, foreclosure 

prevention, disaster relief, and medical-legal partnerships.  

 

For this program year Equal Justice Works will engage lawyers as AmeriCorps members to provide low-

income and homeless veterans with access to justice through the Veterans Legal Corps.  

 

Project proposals dedicated to improving the lives of veterans can include but are not limited to: 

 Securing VA disability benefits for veterans with complex mental health disabilities  

 Securing SSDI/SSI benefits for veterans with complex mental health disabilities 

 Eliminating legal barriers to housing 

 Reducing or dismissing of fines, warrants, and tickets 

 Reducing unwarranted or waiving extremely high child support orders 

 Preventing foreclosures and evictions  

 Securing discharge upgrades for qualifying veterans 

 Eliminating legal barriers to employment 

http://www.equaljusticeworks.org/
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Additional Conditions of Grant Award 

All selected host sites may be asked to participate in an evaluation of the Veterans Legal Corps through 

an independent evaluator hired by Equal Justice Works. Host sites that accept this grant must be willing to 

be a part of the evaluation and work collaboratively with Equal Justice Works and its evaluator to provide 

data as requested. 

 

Equal Justice Works anticipates implementing a new, web-based grant management system during the 

grant period. Once the system is in effect, host sites and their requisite Fellows agree to utilize it to 

maintain and submit applications, reports, and contact information. All host sites and Fellows must 

comply with this software contingency as a condition of program participation. 

 

All AmeriCorps host sites must provide health insurance to otherwise uninsured Fellows at the time 

service begins. The insurance offered must meet the criteria for Minimum Essential Coverage as 

described by the Affordable Care Act. 

 

 

Proposal Time Frame 

Equal Justice Works will offer an optional informational webinar for potential applicants on June 22, 

2015 from 1 p.m. EDT (10 a.m. PDT) to 2 p.m. EDT (11 a.m. PDT). Interested applicants are highly 

encouraged to participate to learn more about the AmeriCorps Legal Fellowship program 

  

Proposals must be submitted to Equal Justice Works by July 6, 2015 to receive consideration. 

Selected sites may be asked to submit additional information. Final notification will be made by no later 

than July 24, 2015.    

 

Fellows begin their term of service between September 1, 2015 and September 30, 2015 and will be 

required to attend leadership training in Washington, D.C. in late October each year (October 20–22, 

2015). Air/train travel and hotel accommodations will be covered by Equal Justice Works. New host sites 

will need to write a detailed position description laying out the scope of work expected from the Fellows. 

If accepted into the program, this description will need to be approved by Equal Justice Works before it 

can be distributed to recruit applicants. Staff from awarded host sites will be required to attend multiple 

webinar trainings in July and August and throughout the year. The anticipated dates for the host sites 

webinars are August 4, 11, 18, and 25, 2015. The term of the Fellowship is one year, with an option to 

renew for a second year upon successful reapplication. Equal Justice Works prefers Fellows to serve two 

years.     

 

Required Criteria 

 Direct Representation of Target Population: Proposals must include direct representation to help 

resolve the legal problems of low-income and homeless veteran clients. Fellows should devote at 

least 75 percent of their time to direct legal representation.  

 

 Outreach & Collaboration: Projects should include community outreach and collaboration with 

non-legal veteran serving individuals and organizations. This outreach, along with administrative 

and reporting, should account for no more than 25 percent of the overall project. 

 

http://www.irs.gov/Affordable-Care-Act/Individuals-and-Families/ACA-Individual-Shared-Responsibility-Provision-Minimum-Essential-Coverage
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 Measurement & Evaluation, Reporting and Other Activities: Fellows are expected to track data 

on clients served and outcomes for those clients for reports, and participate in monitoring and 

evaluations if asked. Together with community partnerships, these indirect services may comprise 

25 percent of the Fellow’s time.   

 

 Theory of Change: Proposals must demonstrate a strong “theory of change” and identify methods 

for which Fellow performance will be measured. A theory of change has three main components: 

problem, intervention, and outcomes. Alignment among these three components is critical. In 

other words, the applicant must describe a problem in their community, what they will do to 

address that problem, and what the expected outcomes of the work are.    

Every theory of change starts with a documented community need or problem. The intervention is 

the specific strategy employed to solve the problem. The outcome is the specific and quantifiable 

change that eliminates or substantially ameliorates the problem and occurs as a result of the 

intervention. 

 Law Student AmeriCorps JD Members: Each host site must recruit and manage a minimum of 

two law students per Fellow to serve as minimum-time AmeriCorps members through the 

AmeriCorps JD program. These law students’ predominant work should be assisting with 

providing legal services to veterans, although they may also provide indirect service to these 

populations. Examples include working on independent projects or engaging in capacity building 

activities such as research, surveys, writing fact sheets, delivering presentations, and outreach. 

There is no maximum number of law students that may be included in the proposal.   

Each site must recruit and engage these law students (who are eligible to be AmeriCorps 

members) and ensure they complete an application to the Equal Justice Works AmeriCorps JD 

program by April 15 each year. Further, one student per site must be recruited, engaged, and 

enrolled by December 31 each year (essentially, at least one law student per school term, and the 

rest can serve in the summer). Law student members must serve at least 300 hours within a 12-

month period, although they can complete the service entirely during the summer. Per American 

Bar Association (ABA) rules, students may not get law school credit for their service and 

AmeriCorps restricts the amount of outside funding they receive to $4,300 or less for 300 hours 

of service. Law students will receive a $1,212 education award upon successful completion of 

their term; this award can be used for tuition or student loans and is valid for seven years.     

NOTE: Because of AmeriCorps rules, an AmeriCorps Fellow may not be the official supervisor 

of law student AmeriCorps members, but they may work together.  

Activities 

Ideal applications will craft a program that will resolve the legal problems of low-income and homeless 

veterans, leading to improved lives: higher incomes, better health, safe and secure housing, and family 

stability.  

 

Applications may include elements such as the following activities:  

1) Conducting initial intake of the veteran to identify legal issues needing resolution  
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2) Preparing, filing, and winning claims and appeals for VA disability benefits due to service-

connected mental disabilities such as post-traumatic stress disorder (PTSD) or traumatic brain 

injury (TBI)  

3) Preparing, filing, and winning reductions or dismissals of fines, warrants, tickets, and child 

support orders  

4) Resolving other legal problems that impact the veteran's ability to obtain income, housing, 

employment, or family stability  

5) Preparing, filing, and winning discharge upgrades for clients with other-than-honorable status 

(please note the AmeriCorps prohibition on serving dishonorably discharged veterans) 

6) Otherwise securing positive outcomes for the client 

7)  Following up with the veteran subsequent to case closure to determine whether the case 

resolution led to the client's goals and, if not, determining why 

Required Performance Outcomes 

Each application should describe a plan to achieve these minimum outcomes per Fellow, per year: 

 125 clients served  

 63 cases prepared and submitted  

 31 positive outcomes 

 $125,000 in economic benefits 

 10 volunteers leveraged  

 

Unallowable Activity 

Proposals may not include any of the Prohibited Activities outlined in Appendix A, which include 

influencing legislation, religious proselytizing, and assisting a for-profit business.  

Who can serve as an Equal Justice Works AmeriCorps Legal Fellow? 

AmeriCorps Legal Fellows are lawyers. To be eligible, Fellows must have graduated from an Equal 

Justice Works member law school (all but a few law schools) and have taken the bar examination in the 

state where they will serve (or be willing to sit for the February examination). Fellows cannot have served 

more than three prior terms with other AmeriCorps programs, including the Equal Justice Works 

AmeriCorps JD program (formerly known as Summer Corps). Applicants may not be current full-time 

staff attorneys at the host site. AmeriCorps regulations require that they also complete criminal history 

background checks, which include the National Sex Offender Public Website, a state background check in 

the state of service and state of application for service (if different), and an FBI fingerprint-based criminal 

history check (although there is an exemption in place until Dec. 31, 2015). Note that a criminal record is 

generally not a bar to serving as an AmeriCorps member; every case is evaluated individually. However, 

presence on the sex offender registry or a conviction of murder is a mandatory bar to serving as an 

AmeriCorps member.       

What support does Equal Justice Works provide? 

 Equal Justice Works helps host sites recruit by marketing the AmeriCorps positions to our 

national network of law students, law schools, firms, and stakeholders.   

 Once enrolled in the program, Equal Justice Works AmeriCorps Fellows are part of a national 

community of public interest lawyers and the broader AmeriCorps network.  

 Fellows attend the annual Equal Justice Works Leadership Development Training (LDT). Travel 

and training costs for this event are provided by the AmeriCorps grant and Equal Justice Works.  

http://equaljusticeworks.org/law-school/membership/law-school-members
http://www.nationalservice.gov/sites/default/files/resource/fedregister_final_rule_oct_5_2012.pdf
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 Equal Justice Works staff provides ongoing support and recognition of the Fellows throughout 

the year and assists the Fellows in building peer networks that advance their careers and the host 

site’s capacity.  

 Equal Justice Works staff provides training and technical assistance to host site staff to ensure the 

AmeriCorps grant is managed effectively and efficiently.   

What are the host organization’s responsibilities?  

Your organization will interview and select Fellows with guidance from Equal Justice Works. Once the 

Fellows are chosen, host organizations are responsible for day-to-day supervision and support of the 

Fellows and implementation of the project. 

Applicant organizations must demonstrate their capacity to administer federal funds; propose specific, 

measurable, and attainable outcomes; provide evidence of strong connections to the community being 

served; and have the ability to raise the required match funds. 

The responsibilities for operating an AmeriCorps program include: 

 Recruiting, selecting, placing, training, and supervising the AmeriCorps Legal Fellow(s). 

 Designating a Project Director, Fiscal Manager, and Fellow Supervisor(s) to oversee the project. 

o Project Director: The Project Director oversees the entire AmeriCorps Legal Fellows 

program within their office and any satellite sites. The Project Director is also 

responsible for enrolling and exiting the Fellow from the Equal Justice Works system 

and following up with the Fellow(s) to ensure they complete the necessary steps to exit 

from the AmeriCorps online systems, providing guidance to the Fellow Supervisors and 

Fiscal Managers regarding funder needs, and submitting reports and data to Equal 

Justice Works, among other responsibilities. 

o Fiscal Manager: The Fiscal Manager must manage all financial aspects related to the 

grant, including submitting monthly Periodic Expense Reports and maintaining proper 

financial documentation of grant and match funds, among other responsibilities. 

o Fellow Supervisors: Fellow Supervisors must possess knowledge of laws related to 

removing barriers to employment and experience providing direct services to 

economically disadvantaged clients. In some organizations, the Project Director and 

Fellow Supervisor can be the same person. The main function will be to provide 

supervision and guidance to the AmeriCorps Legal Fellows. 

 Submitting quarterly progress reports and monthly expenditure reports. 

 Setting appropriate performance measurement goals and adhering to these goals. 

 Having rigorous systems for collecting and reporting data, including demographic data on the 

recipient of service, case outcomes, follow-up with the client following case closure to determine 

whether the client secured a job (or a better job), and what the wages are. Note that up to 25 

percent of the full-time Fellow’s service hours may be used for the purpose of collecting and 

reporting data and following up on client outcomes.   

 Maintaining a payroll system that distinguishes between AmeriCorps-funded living allowance 

and grantee matching payments. 

 Participating in training and technical assistance meetings. 

 Understanding and complying with AmeriCorps and Office of Management and Budget 

regulations, as well as policies found in the Equal Justice Works AmeriCorps program manuals. 
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How Do the Finances Work?  

Equal Justice Works sub-grants an AmeriCorps living allowance of $24,200 per Fellow. In turn, host 

organizations must provide and document at least $24,200 in matching funds per Fellow. The sub-grant is 

designed to subsidize roughly half of the Fellow’s compensation and benefits. Fellows receive their 

compensation and benefits directly from the host site. Please see the Appendix for a sample program 

budget. 

The living allowance of $24,200 per Fellow that Equal Justice Works provides is capped by CNCS. Upon 

successful completion of the term of service, Fellows receive a $5,730 Segal Education Award. The 

education award amount is awarded directly to the Fellow from the National Service Trust administered 

by CNCS. If a Fellow has previously served in AmeriCorps, their education award amount could be 

lower, per AmeriCorps regulations. Education awards are valid for seven years and may be used for 

tuition, student loan payments, and other educational expenses. For more information about the education 

award, visit the AmeriCorps website. 

Host Site Match 

Host organizations provide matching funds of at least $24,200 per Fellow. The following are the costs 

that can be included towards a host site’s match:  

 $12,000 to $20,000 per Fellow as “Supplemental Benefits” for housing, loan repayment, and 

other allowable benefits 

 Fully paid healthcare insurance that meets minimum AmeriCorps standards (required for each 

Fellow), FICA (payroll taxes), and any benefits (including workers’ compensation if required by 

your state) given to staff attorneys of the host site  

 Malpractice insurance for Fellow 

 Training, travel reimbursement, supervision, and support for the Fellows in the normal course of 

their work on the project 

When does the Equal Justice Works AmeriCorps program/contract begin? 

The Equal Justice Works AmeriCorps grant year begins August 1, 2015 with host sites selecting Fellows 

to begin 12-month terms between September 1, 2015 and September 30, 2016. Equal Justice Works is 

funded on an annual basis by the CNCS and anticipates renewal funding notification in mid-June each 

year. 

Submission   

Please email the attached application (Sections I and II) to Equal Justice Works AmeriCorps at 

americorpsmail@equaljusticeworks.org no later than July 6. Applications received after the due date 

will be reviewed and considered at the sole discretion of Equal Justice Works. 

Application should be no more than 10 pages using single-spaced, Times New Roman 12-point font 

(excluding cover page and budget).  

Thank you for your interest in national service, Equal Justice Works, AmeriCorps, and the Veterans Legal 

Corps!

http://www.nationalservice.gov/programs/americorps/segal-americorps-education-award/amount-eligibility-and-limitations-education
http://www.americorps.gov/for_individuals/benefits/benefits_ed_award.asp
mailto:americorpsmail@equaljusticeworks.org
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APPLICATION INSTRUCTIONS 

Section I: Host Organization Information 
Please complete this chart and paste it into your application narrative before the narrative.  

Name of Organization & Employer 

Identification Number (EIN) (as 

shown on income tax return) 

 

DUNS Number  

Employer Identification Number (EIN)  

Executive Director (Name, Phone, 

Email) 

 

Application Contact 

(Name, Title, Phone, Email) 

 

Project Director (Name, Title, Phone, 

Email) 

 

Financial Contact (Name, Title, Phone, 

Email) 

 

 Fellow Supervisor (Name, Title, 

Phone, Email) 

 

Organization Address (Street, City, 

State, ZIP) 

 

Number of AmeriCorps Fellowships 

requested 

 

Grant funds to be requested (Multiply 

$24,200 per Fellow requested) 

 

Number of AmeriCorps JD Students 

proposing to manage 

 

Organization’s total annual operating 

budget 

 

Name and location of all employee 

unions for attorneys (if applicable) 

 

 Prior experience hosting AmeriCorps 

Members (Yes or No) 
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Section II: Concept Proposal Narrative & Budget 
Narrative should not exceed 10 pages in single-spaced, 12 point Times New Roman font.  

 

Program Design (40 points): Applicants should describe what the project will accomplish and the role 

the AmeriCorps Legal Fellows will play in the organization and the community.  

A. Need: Describe the specific and compelling need your project will address. Include data on the 

targeted population including poverty rate, unemployment rate, and other relevant statistics.  

Please be as specific as possible and provide the number of low-income and homeless veterans in 

your community, along with the types of legal problems they encounter.  

 

B. Previous Experience in Providing Targeted Services: Describe your organization’s history and 

past accomplishments with the proposed intervention, specifically providing legal services to 

veterans. In the last year, how many veterans did your organization serve, and in what legal 

areas? Describe and quantify the legal interventions provided, and how the said intervention 

improved the individual’s life. If known, what was the economic impact of this intervention, and 

how did you track this?  

 

C. Proposed Project: Describe the work that your AmeriCorps Fellows and law students will do and 

specifically how will this address the need. How do you know the Fellows’ intervention will lead 

to outcomes addressing the need? What have been your past case statistics (e.g., one attorney 

working 90 percent of the time with veterans was able to open 100 cases, close 75 cases and 

achieve positive outcomes for 40 people)? Describe specifically what your Fellows will do in the 

service year, and how you will utilize law students in the project. 

 

D. Outcomes: What are the proposed outcomes and what strategies will you use to ensure that you 

meet the targets? How many individuals will be served? How many of those will have cases 

opened, and, of those, how many will be submitted for resolution by the end of the year? 

Please refer to the minimum performance expectations per Fellow below:  

 125 clients served  

 63 cases prepared and submitted  

 31 positive outcomes 

 $125,000 in economic benefits 

 10 volunteers leveraged  

Please describe your current process to collect and monitor program data and performance. How 

will you ensure outcome targets are met, and what will you do to anticipate and solve 

performance challenges?    

 

E. Data Collection and Reporting: Describe your data collection processes and system. How does 

your site use data to track program/attorney performance and measure the impact of targeted legal 

services? Describe the standard reporting requirements that your agency has, what reports 

measure, and to whom reports are distributed. Describe the ability of your organization to track 

and report quarterly on the work of the Fellow including number of cases served, as well as the 

outcome of those cases. 

 



Equal Justice Works AmeriCorps Host Site Application Page 10 of 14 

F. Community Partnerships & Networks: List the organization’s community collaborations related 

to veterans, and briefly describe how the organization will use these collaborations to better serve 

clients. 

 

G. Law Student Recruitment and Integration: Describe how you will recruit law students to 

participate in the program, and how many you will enroll. How will you ensure that recruitment 

efforts of law students are prioritized, and that at least one law student (per Fellow) is enrolled by 

December 31, 2015 and the remaining law students are enrolled by April 15?   

Organizational Capacity (40 points): Applicants should describe their organization's overall capacity to 

operate an AmeriCorps program.   

A. Management Structure: Please describe the structure of your organization, including size of 

budget, size and scope of programs or departments, staffing size and roles, and other relevant 

details. Describe how the organization will support and integrate the AmeriCorps Fellow into its 

operations. Describe staff and departments that will assist in the successful facilitation of the 

program at the host site. 

 

B. Capacity to Manage Finances: Describe your experience with managing federal and/or state 

grants. Describe the systems and process used to ensure compliance with federal and/or state 

financial requirements including tracking funds and financial reporting, managing payroll, 

compliance with A133 requirements and/or general accepted accounting practices (GAAP), 

Fellow payroll management, etc. List the amounts of the three largest federal grants that your 

organization received in the past three fiscal years, and describe the source and purpose of the 

funding. If the funding was renewed, please also note that. 

 

C. Experience Managing AmeriCorps Members: Describe the organization’s prior experience with 

managing AmeriCorps members, if any. How have you ensured that your program maintains 

compliance with AmeriCorps policies? Detail any policies or practices that you’ve found 

challenging, and explain how you overcame them. If you have not had experience managing 

AmeriCorps members, describe your ability to ensure potential members complete required 

criminal history checks, and, once selected, are engaging in allowable activities, tracking their 

time accurately, providing service in alignment with their approved work plan, completing their 

terms of service, and receiving regular evaluations. 

 

D. Fellow Selection: Please describe your process for recruiting and selecting a Fellow. Describe 

your process for retaining your Fellow to ensure that they complete the required 1,700 hours of 

service within the 12-month term. What mechanisms will you put in place to troubleshoot issues 

or concerns that may impede the Fellow’s ability to complete their term of service successfully? 

 

E. Matching Funds: Describe the source of matching funds and any restrictions. Please explain how 

you will account for matching funds separately from grant funds to ensure that a financial audit 

reflects this separation.    

 

F. Supervision and Training: Describe your capacity to train and supervise a Fellow in this area of 

law. Provide a brief biography of your proposed supervisors. Describe the orientation and issue 
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area training the Fellow will receive. Describe the supervisory structure the organization will use 

to support the Fellows day-to-day and over the course of the term of service. 

 

Budget (20 points): Submit your proposed 2015–2016 budget using the attached budget template. Please 

provide a budget narrative including detailed calculations and cost for each item. Please note indirect cost 

cannot be counted as part of the grantee match. 

 

Attachments (does not count toward page limits) 

A. Union concurrence, if applicable: AmeriCorps requires that all subgrantee organizations consult 

with and obtain written concurrence from any site-based unions. Describe plans to achieve union 

concurrence, if applicable. 

B. Attach a copy of your most recent audit and Form 990. If you audit had findings, you must 

provide a brief explanation of the findings and corrective actions  
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APPENDIX A 

AmeriCorps Prohibited Activities 

While charging time to the AmeriCorps program, accumulating service or training hours, or otherwise 

performing activities supported by the AmeriCorps program or the Corporation, staff and members may 

not engage in the following activities:  

(1) Attempting to influence legislation  

(2) Organizing or engaging in protests, petitions, boycotts, or strikes  

(3) Assisting, promoting, or deterring union organizing  

(4) Impairing existing contracts for services or collective bargaining agreements 

(5) Engaging in partisan political activities, or other activities designed to influence the outcome of an 

election to any public office 

(6) Participating in, or endorsing, events or activities that are likely to include advocacy for or against 

political parties, political platforms, political candidates, proposed legislation, or elected officials  

(7) Engaging in religious instruction, conducting worship services, providing instruction as part of a 

program that includes mandatory religious instruction or worship, constructing or operating facilities 

devoted to religious instruction or worship, maintaining facilities primarily or inherently devoted to 

religious instruction or worship, or engaging in any form of religious proselytization  

(8) Providing a direct benefit to—  

(i) A business organized for profit  

(ii) A labor union 

(iii) A partisan political organization 

(iv) A nonprofit organization that fails to comply with the restrictions contained in section 

501(c)(3) of the Internal Revenue Code of 1986 except that nothing in this section shall be 

construed to prevent participants from engaging in advocacy activities undertaken at their own 

initiative 

(v) An organization engaged in the religious activities described in paragraph (g) of this section, 

unless Corporation assistance is not used to support those religious activities 

(9) Conducting a voter registration drive or using Corporation funds to conduct a voter registration drive  

(10) Providing abortion services or referrals for receipt of such services 

(11) Such other activities as the Corporation may prohibit 

 

Individuals may exercise their rights as private citizens and may participate in the activities listed above 

on their initiative, on non-AmeriCorps time, and using non-Corporation funds. Individuals should not 

wear the AmeriCorps logo while doing so.  

 

Additional note: The AmeriCorps prohibited activities apply to Veterans Legal Corps Fellows and the 

volunteers whom they recruit and manage. The prohibited activities do not apply to other staff in the 

organization.  
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APPENDIX B 

 

Sample Budget for an AmeriCorps Legal Fellow Project (Two Fellows) 

 

Budget Tip: The host site should limit line items expenses within the “CNCS Amount” column to only 

proposed amounts for living allowance, which is $24,200 per Fellow. The Grantee Amount column 

should include the minimum required $12,000 for supplemental benefits, funds for health insurance, 

FICA, worker’s compensation insurance, and unemployment insurance (if mandatory in your state), and 

other benefits provide to the Fellow or cost incurred by the site to host a Fellow. Please give additional 

information about how you arrived at each figure. 

 

You may submit this document in Excel spreadsheet format if you wish.     

Expense Type 

CNCS Amount  

(from Equal 

Justice Works) 

Grantee Amount  

(Host Site Match) 
Explanation 

1. Program Operating 

Costs    

A. Travel 
$0.00 $1,000.00 

Detail work-related local 

and statewide travel costs 

for Fellows, including 

travel to training not 

sponsored by Equal Justice 

Works. 

B. Equipment $0.00 $0.00  

C. Supplies $0.00 $0.00  

D. Contractual & 

Consultant Services $0.00 $0.00  

E. Training (Fellow) 
$0.00 $1000.00 

Estimate costs associated 

with orienting and sending 

Fellows to trainings and 

conferences not sponsored 

by Equal Justice Works.  

F. Evaluation $0.00 $0.00  

G. Other $0.00 $0.00  

Subtotal for 1. Program 

Operating Costs 
$0.00 $2000.00  

    
2. Member Costs    

A. Living Allowance 
$48,400.00 $0.00 

The maximum Fellow living 

allowance is $24,200 per 

Fellow.   

B. FICA for Members 
$0.00 $5,768.00 

FICA rate of (.0765) x 

(living allowance + 

supplemental benefits) 
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ii. Workers’ 

Compensation (if 

applicable) 
$0.00 $0.00  

iii. Health Care $0.00 $14,000.00 

All sites must provide 

health insurance to 

otherwise uninsured 

Fellows at the time service 

begins. Calculation should 

be monthly total x12. 

 

iv. Other Benefits $0.00 $2,000.00 

Work-related benefits such 

as transportation benefits, 

bar dues, etc. 

v. Unemployment 

Insurance (if applicable) 
$0.00 $0.00  

v. Supplemental Benefits $0.00 $27,000.00 

E.g., housing, loan 

repayment, and other 

allowable benefits. Should 

be between $12,000 to 

$20,000 per Fellow. 

Subtotal for 2. Member 

Costs 
$48,400.00 $48,768.00  

    

Grand Total $48,400.00 $50,768.00 
Host site must match at 

least 100% of CNCS funds. 
 


