
Welcome to Summer Corps



Overview

• What it means to be a Summer Corps Member

• Summer Corps timeline

• Member responsibilities

• Programmatic details: 

- Background Check - Submitting your Time Log

- Enrollment - Drafting your Final Report

- Creating your work plan - Receiving your Education 
Award



Equal Justice Works Summer Corps

Summer Corps exemplifies the mission of 
Equal Justice Works . . . "to create a just 
society by mobilizing the next generation of 
lawyers committed to equal justice."  



Summer Corps: The Basics

• Serve a minimum of 300 hours 

• Submit report of activities, including outcomes

• Receive $1,175 to apply to “educational 
expenses”

– NOTE: this is not a cash stipend and it is available at 
the end of the summer, however you are allowed to 
obtain funding from other sources for living expenses 
up to $4,300



As Part of this Program You Are…

• An Equal Justice Works Summer Corps Member

• An AmeriCorps Member

• A representative of your host organization



What Should I Expect from My Host Site?

• Host Site must abide by the responsibilities 
outlined in Section IX of the Contract:

– Adequately train and supervise Member

– Conduct Member orientation at start of service

– Ensure that Member has accurate records of time served

– Help the Member keep track of clients served and outcomes 
achieved

– Provide a written end of term evaluation

– Certify the Member’s time log in a timely manner upon the 
Member’s exit



Summer Corps Timeline: Important Dates

• Submit Work Plan: No later than 10 days from 
service start date

• Complete “MyAmeriCorps Portal” Enrollment: Within 
7 days of your start date

• Summer of Service Ends: No later than August 31, 
2013

• Complete AmeriCorps Process & Submit Final 
report: Last day of service

• Complete “MyAmeriCorps Portal” Exit: Within 7 days 
of your last day of service



Summer Corps Member Responsibilities

• Contact summercorps@equaljusticeworks.org immediately if:

– Your project description changed since applying

– Your supervisor/ signing authority has changed since applying

– Your start/ end date changed since applying

– Receiving outside funding more than $4,300 for your summer 
project 

– Receiving payment at an hourly wage

– Participating in Federal Work Study this summer that involves 
your summer project

– May not meet 300 service hour requirement



Summer Corps Member Responsibilities

• Enroll in the “MyAmeriCorps” portal

• Read the Summer Corps Members Manual

• Submit work plan in SAM

• Submit your Time Log on a regular basis

– Minimum 300 hours total, including minimum 4 
hours of training

• Track the number of clients you serve and the 
impact of that service

• Complete the Final Report 



Prohibited Activities

• Prohibited activities:

– Proselytizing or engaging in religious instruction;

– Attempting to influence legislation (lobbying);

– Assisting, promoting or deterring union organizing;

– Engaging in partisan political activities including elections 
and voter registration drives;

– Referring or promoting abortion services; and/or

– Providing a direct benefit to a for-profit entity, including 
small businesses.



Examples of Prohibited Activities

• Religious Proselytizing:  Inviting a client to come with 
you to church while you are serving

• Attempting to Influence Legislation:  Training a 
community how to advocate to Congress

• Union Organizing:  Encouraging someone to join a union

• Elections:  Driving someone to the voter registration 
drive

• Partisan Activities:  Attending a DNC fundraising rally 
during your term of service



Examples of Prohibited Activities

• Abortion Services:  Referring your young teen client to 
an abortion clinic

• Direct Benefit to Entity:  Helping an individual incorporate 
her small business

• Petition:  Organize a petition to lower the student debt 
repayments while working in your term of service

• Contracts for Service or Collective Bargaining:  
Advocating against a collective bargaining agreement



Background Checks

• Members need to be accompanied by their 
supervisors or not have access to vulnerable 
populations until either both their state checks 
are completed or their FBI check is complete

• Member’s FBI check is not complete until Equal 
Justice Works receives a copy from the Member



MyAmeriCorps Portal Enrollment

• Members must accept their email invitation to 
enroll in the MyAmeriCorps Portal within one 
week of their start date

• Failure to enroll may result in loosing your 
Summer Corps slot



Work Plan
• Start with your project description in SAM 

• Submit no later than 10 days after your start 
date

– Discuss with your supervisor

– Upload in SAM

– Use throughout summer

• Incorporate required data in Member Guide

• Track client outcomes

• Document great stories from your work



Goals/ 

Outcomes

Intermediate 

Outcome

How Goal Will Be 

Measured

Activities/Deliverables Successes/Challenges 

Secure/ 

retain 

stable

housing 

for 5 

veteran 

clients 

Removing 

legal 

barriers to 

housing 

# vets who had a 

barrier to housing 

removed 

# vets who become 

housed, at least in 

part, because of 

service (e.g. removed 

barrier) 

# vets served who 

remained in housing 

because of service 

Conduct intake on 

housing matters for 30 

vets. 

Review claims with 

supervisor 

Take on 7 claims, with 

assistance of supervisor. 

Write letters, negotiate 

with landlords, conduct 

legal research. 

5 will be successful, 

defined as eviction 

delayed or stopped, 

housing conditions 

improved.

I was able to serve 

more veterans on 

housing issues than 

anticipated. I 

spoke to a group of 

50 veterans at the 

Soldier's Home on 

Main Street, and 25 

of them had a similar 

issue with one 

landlord. Through 

letters and 

negotiations with the 

landlord, I was 

able to resolve the 

issue for 20 of the 

veterans.



Time Log: Tracking Service Hours
• Host site signs and verifies the hours weekly 

• Divided by Service & Training Hours

• Minimum of 4 training hours and a maximum of 60 
training hours

• Submit the month's weekly Time Logs to Equal Justice 
Works via PDF to Lynn Feldmann at 
lfeldmann@equaljusticeworks.org or Fax (202.466.3696) 
the 5th of every month and within 7 days of the last 
day of service for the August Time Logs. 



Time Log: Tracking Service Hours



Final Report

• To be completed in SAM on your last day of service

• Five components

– General Statistics

– Issue area statistics

– Narratives

– Summer Corps quality assessment

– AmeriCorps Certification

• Avoid language that hints at prohibited activities (i.e. 
“Advocacy”)



The Education Award – How it Works

• Access the education award through the 
www.myamericorps.gov website

• Award may be used to pay current educational expenses

– Expenses are “current” if they were incurred on or 
after the start of your Summer Corps service

– Each school’s financial aid office determines what 
falls under the category of “educational expenses.” 
Some of these expenses may include tuition, books 
and supplies, transportation, and room and board



The Education Award – How it Works

• Payments will be made directly from AmeriCorps to your 
school or loan provider – you will not receive a check

– Awards can be used anytime in the seven years 
following your service.  Award use can be split 
between years.  

– Awards are subject to taxation in the year it is used

• AmeriCorps, not Equal Justice Works, is responsible for 
distributing the award. Direct questions to the National 
Service Hotline at 1-800-942-2677



Keep engaged with Equal Justice Works! 

• Student Engagement Initiative

– Build and strengthen direct relationships with public 
interest students

• How you can help

– Distribute informational materials

– Engage in discourse with Equal Justice Works 

• Please email students@equaljusticeworks.org if 
you are interested in participating



QUESTIONS?
http://www.equaljusticeworks.org/law-school/summercorps/member



Summer Corps, an AmeriCorps program
summercorps@equaljusticeworks.org
www.equaljusticeworks.org


